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NOTICE :

The following information is constructed solely as a model to assist employers in
complying with OSHA's Personal Protective Equipment standards. It is not
intended to supercede the requirements detailed in the standard.

Each employer must review the standards for particular requirements
which are applicable to their specific situations.

Personal Protective Equipment (PPE):
Hazard Assessment
Equipment Selection

Training Documentation




NOTE: THE USE OF PPE ALONE SHOULD NOT BE RELIED ON TO PROVIDE PROTECTION
AGAINST HAZARDS. ENGINEERING CONTROLS AND/OR SOUND MANUFACTURING
PRACTICES MUST BE UTILIZED FIRST OR WITH PPE.

Requirements of the Standard

The employer must perform a hazard assessment of the workplace to
determine if hazards are present, or are likely to be present, which require the use
of personal protective equipment (PPE). If such hazards are present, or likely to
be present, the employer shall:

! Select, provide and require the use of, appropriate PPE for each affected
employee and instruct in the proper use of the PPE to protect the employee
from worksite hazards.

! Communicate PPE selection decisions to each affected employee.
! Select and provide PPE that properly fits each affected employee.
Examples of equipment required to be provided by employers include:

- Welding or wire mesh gloves;

- Respirators;

- Hard Hats;

- Specialty glasses and goggles such as those used for laser and ultraviolet
radiation protection;

- Specialty foot protection such as metatarsal shoes and lineman's shoes with
built-in gaffs [such as those used for climbing];

- Face shields;

- Rubber gloves, blankets, cover-ups; and

- Hot sticks and other live-line tools used by power generation workers.

In the past there has been confusion concerning whether employers or employees
must pay for required PPE. OSHA has made it clear that failure of an employer to
pay for personal protective equipment that is not commonly used by the employee
away from the job is a violation. Examples of personal protective equipment that
may be provided by employees include non-specialty safety glasses, safety shoes,
and cold weather outerwear such as that worn by construction workers. However,
shoes or outerwear subject to contamination by carcinogens or other toxic or
hazardous substances which cannot be safety worn off-site must be paid by the
employer.! (Reference OSHA Compliance memorandum dated October 18, 1994



and Occupational Safety and Health Reporter 10/26/94, Pg. 1151).

1Other specific requirements for PPE are detailed in 1910.134 and in substance
specific standards found at 29 CFR 1910.1000 through 1910.1050.

To access the need for PPE a survey of the workplace must be conducted.

The following is a guide to help with the hazard assessment.

The following written hazard assessment has been established for:
(Company Name)

HAZARD ASSESSMENT

The purpose of the survey is to identify sources of hazards to workers and co-
workers. The enclosed worksheet (see Page 7) is provided to aid in the hazard
assessment. Consideration should be given to the basic hazard categories:

! Impact: head, eye, or foot

! Penetration: foot, hand, or body

! Compression (roll-over): foot or body

! Chemical: splashes to eyes, face, or body; and exposure to hands
! Heat: burns to skin or eyes

! Harmful dust: eye or lung damage

! Light (optical) radiation: eye, or face burns

Potential sources of the hazards listed above might be:

! Sources of motion: tool movement, moving machinery, or machine parts, or
movement of personnel that could result in collision with stationary objects

! Sources of high temperatures that could result in burns, eye injury, or ignition
of protective equipment

! Chemical exposures that could result in burns or exposure to skin or eyes

! Sources of harmful dust that could result in scratches to eyes

! Sources of light radiation that could cause burns to skin and eyes: welding,
brazing, cutting, furnaces, heat treating, high intensity lights

! Sources of falling objects or potential for dropping objects



! Sources of sharp objects which might pierce the feet or cut the hands
! Sources of rolling or pinching objects which could crush the feet

! Layout of workplace and location of co-workers

! Any electrical hazards

Finally, injury and accident data (OSHA 200 Log, first aid logs, Worker's
Compensation injuries) should be reviewed to help identify problem areas.

PPE DETERMINATION

Each of the basic hazards should be reviewed and a determination made as to
the type, level of risk, and seriousness of potential injury from each of the hazards
found in the area. Consideration should be given to the possibility of exposure to
several hazards at once. The general procedure for determining appropriate
protective equipment is to:

! identify the potential hazards and the type of protective equipment that is
available, and what protection it provides (i.e., splash protection, impact protection,
etc.)

! compare the capabilities of various types of PPE with the hazards associated with
the environment (e.g., impact velocities, masses, projectile shape, and radiation
intensities)

! select the PPE which provides a level of protection greater than the minimum
required to protect employees from the hazards

! select PPE that will fit each employee properly and provides protection from the
hazard

PPE SELECTION

EYE AND FACE PROTECTION: Employees must use appropriate eye or
face protection when exposed to eye or face hazards from flying particles, molten
metal, liquid chemicals, acids, or caustic liquids, chemical gases or vapors, or
potentially injurious light radiation. Requirements for side protection, prescription
lenses, filter lenses, and identification of the manufacturer are outlined in the
standard. Protective eye and face devices purchased after July 5, 1994 must
comply with ANSI Z87.1-1989 or be demonstrated to be equally effective. Devices
purchased before that date must comply with ANSI Z87.1-1968 or be equally
effective.

Important Note: Regular eye glasses or contact lenses do not provide adequate protection



for your eyes.

HEAD PROTECTION: Employees must wear protective helmets when
working in areas where there is a potential for injury to the head from falling
objects. Protective helmets designed to reduce electrical shock hazards shall be
worn by each such affected employee when near exposed electrical conductors
which could contact the head. Protective helmets purchased after July 5, 1994
shall comply with ANSI Z89.1-1986 or be equally effective. Helmets purchased
before that date shall comply with ANSI Z89.1-1969 or be equally effective.

FOOT PROTECTION: Employees must wear protective footwear when
working in areas where there is a danger of foot injuries due to falling or rolling
objects, or objects piercing the sole, and where employees' feet are exposed to
electrical hazards. Protective footwear purchased after July 5, 1994 must comply
with ANSI Z41-1991 or be equally effective. Protective footwear purchased before
that date must comply with ANSI Z41.1-1967 or be equally effective.

HAND PROTECTION: Employers must select and require employees to use
appropriate hand protection when employees' hands are exposed to hazards such
as those from skin absorption of harmful substances; severe cuts or lacerations;
severe abrasions; punctures; chemical burns; thermal burns and harmful
temperature extremes. Employers shall base the selection of the appropriate hand
protection on evaluation of the performance characteristics of the hand protection
relative to the tasks to be performed, conditions present, duration of use and the
hazards and potential hazards identified.

Hearing Protection: Hearing loss from excessive noise is often so gradual that
by the time you notice the loss, permanent damage has been done. Two basic
types of PPE worn to protect your hearing are earmuffs and earplugs. Refer to
29 CFR 1910.95

EARMUFFS: An earmuff is made to fit snugly over the entire ear. Objects like
earrings, hair clips, eyeglasses and even your own hair can break the seal around
the ear, causing the earmuff to be less effective.

EARPLUGS: Earplugs are made of either foam or soft fibers so they will fit
snugly in your ear canal.

Respiratory Protection : Hazards in the air we breathe are not always
obvious. When working in an atmosphere that is either oxygen deficient or
contaminated with toxic gases or particles, you are required to use a respirator.




Refer to 29 CFR 1910.134 (1998)

Fall Protection: Refer to : 29 CFR 1910 "Subpart - D, Walking
and Working Surfaces" and 29 CFR 1926 "Subpart - M, Fall
Protection”

NOTE: APPENDIX B (provided with the standard): This appendix provides non-
mandatory compliance assistance for employers and employees in implementing
requirements for a hazard assessment and the selection of personal protective

equipment.

EMPLOYEE TRAINING

After proper PPE for each process/equipment has been selected, the employer
must provide the equipment to employees and train them in its proper use. At a
minimum, each employee using PPE must know:

! when PPE is necessary

! what PPE is necessary and which PPE has been selected for each process the
employee operates

! how to properly put on, take off, adjust and wear PPE

! the limitations of the PPE

! how to determine if PPE is no longer effective or is damaged

! how to get replacement PPE

! how to properly care for, maintain, store, and dispose of PPE

After employees have been trained, periodic assessment of the process/equipment
should be conducted to ensure that the PPE is adequate and training is
appropriate.

Retraining of employees is required whenever:

! changes in the workplace render the previous training obsolete

! changes in the type of PPE render previous training obsolete

! employer observed inadequacies in an employees' knowledge or use of assigned
PPE indicates that an employee has not retained the necessary understanding or
skill

Employers must verify that each employee who is required to use PPE has
received and understood required training. This must be accomplished via a



written certification of training.

PERSONAL PROTECTIVE EQUIPMENT:

EMPLOYEE TRAINING CERTIFICATION

(NOTE: Information presented in bold type is mandatory, additional information
will assist in demonstrating full compliance with the standard)

PERSON(S) PERFORMING TRAINING SESSION:

DATE(S) OF TRAINING:

FULL NAME OF EACH EMPLOYEE TRAINED: (or attach list)

SUBJECT(S) OF TRAINING:

ITEMS COVERED DURING TRAINING: (check all that applies)

___when PPE is necessary
_ what PPE is necessary
__ how to properly put on, take off, adjust, and wear PPE
___ limitations and useful life of the PPE
____ proper care, maintenance, replacement, and disposal of PPE
_ other, please specify:

METHOD OF TRAINING:

AUDIOVISUAL MATERIALS USED DURING TRAINING:

EMPLOYEE UNDERSTANDING OF TRAINING WAS DEMONSTRATED BY:

EMPLOYEE ABILITY TO USE PPE WAS CONFIRMED BY:






